
1) Click to open
document 

2) Click to
Download 

3) Click: Open with
system viewer 



  

4) Complete form and click on 
Signature box 

5) Select: 
A new digital ID I 

want to create now 

6) Click: 
Next 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

                                                                                                                                                                                                                      

7) Select: 
New PKCS#12 
digital ID file 

 

8) Click: 
Next 

9) Type in your Name and 
Email Address 

10) Click: 
Next 

11) Select a file 
location to save 
your digital ID 

12) Create and 
Confirm Password 

13) Click: 
Finish 

14) Enter your password 

15) Click: Sign 



 

16) After clicking Sign, you will be prompted 
to Save the completed document. Select a 
location to save the signed document. 

Once saved, you will notice 
your digital signature on 
the form 


