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JOB DESCRIPTION 
 

Fire Code Inspector 
 

Date Prepared: March 2014  Class Code: 5050 

 
SUMMARY:  Under basic supervision, performs technical fire code inspection and enforcement activities for 
the Vernon Fire Department (VFD), as required to enforce compliance with state and federal regulations, and 
protect the lives and property of City residents and businesses.   
 
ESSENTIAL FUNCTIONS: -- Essential functions, as defined under the Americans with Disabilities Act, may include any of the following 

representative duties, knowledge, and skills. This is not a comprehensive listing of all functions and duties performed by incumbents of this class; 
employees may be assigned duties which are not listed below; reasonable accommodations will be made as required.  The job description does 
not constitute an employment agreement and is subject to change at any time by the employer. Essential duties and responsibilities may include, 
but are not limited to, the following: 
 

 Inspects buildings and facilities for fire hazards, fire alarm and suppression systems; verifies compliance 
with fire prevention laws, regulations, and ordinances for the VFD Fire Prevention Division. 

 Examines construction plans and blueprints for compliance with fire codes and technical requirements; 
reviews construction work for conformance with plans, legal requirements, and safety standards. 

 Inspects commercial and residential buildings being constructed, altered, repaired, or demolished to verify 
compliance with applicable codes, ordinances, and regulations. 

 Reviews and approves construction plans for fire code compliance. 

 Interprets, applies, and explains codes and regulations. 

 Inspects property sites for conformance with regulations, interprets building and zoning codes, and issues 
compliance orders, administrative citations, and notices of violation as needed. 

 Creates, develops, and maintains case files and updates City files. 

 Provides technical assistance to owners, developers, and design professionals in meeting fire safety code 
requirements; meets with clients to discuss and resolve compliance issues, and develop solutions to 
mitigate and eliminate hazards. 

 Performs annual fire inspections for designated facilities, and inspects special event sites as needed. 

 May assist with weed abatement and illegal dumping programs. 

 Supports the relationship between the City of Vernon and the general public by demonstrating courteous 
and cooperative behavior when interacting with visitors and City staff; maintains confidentiality of work-
related issues and City information; performs other duties as required or assigned. 

 
MINIMUM QUALIFICATIONS: 
 
Education, Training and Experience Guidelines:  
High School Diploma or GED equivalent; AND two years of plan checking or construction experience. 
 
Knowledge of:  

 City and VFD policies and procedures. 

 State and federal regulations governing fire safety and building codes. 

 Principles, methods and practices of plan review, code enforcement, and fire prevention. 

 Methods and techniques of inspecting buildings and facilities. 

 City geography, traffic patterns, and the location of all streets, landmarks, buildings, and water mains. 
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Skill in: 

 Inspecting commercial and residential facilities for fire and safety code hazards and construction 
standards. 

 Interpreting and applying safety standards, and state and federal rules and regulations. 

 Operating and maintaining specialized computer and communications equipment. 

 Establishing and maintaining cooperative working relationships with co-workers. 

 Communicating effectively verbally and in writing.  
 
 
LICENSE AND CERTIFICATION REQUIREMENTS: 
A valid California State Driver’s License is required.  Certification for Fire Inspector from California Office of the 
State Fire Marshal is required.  International Code Council (ICC) Building Inspector and Fire Inspector 
certifications are preferred and may be required.   
 
PHYSICAL DEMANDS AND WORKING ENVIRONMENT: 
Work is performed in a standard office environment, and outdoors and indoors at construction sites. 
 


